HPUHSITO YTBEPXJIEHO
Ha Ilenarornueckom coBere
ITpoTokon Ne
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0 LIKOJILHOM OHOJIHOTEYHOM (POHAC y4eOHHKOB,
nopsiake ero ¢gopMHpoBaHMsl, y4YeTa,
HCIONbL30BaHUs H o0ecneueHus coxpanHocta MBOY CHI Ne 30

1. O0me noyoxeHHn

1.1. Jannoe IlonoxxeHue o O6uOnMOTeuHOM (POHIE LUKONBI pa3paldoTaHO B
cooTBeTCTBUU ¢ DesiepanbHbIM 3akoHOM Ne 273-03 ot 29.12.2012 «O6 obpazoBaHuu
B Poccuiickoii ®enepaunu» ¢ u3MeHeHusmu oOT 29 nekabps 2025 roma, u
QenepanbHbIM  3akOHOM 0T 29.12.1994 Ne 78-d3 «O 6ubnHOTEeuHOM jejie» ¢
u3meneHusMHu ot 14.04.2023, ¢ yuetom denepansHoro 3akoHa ot 25.07.2002 No 114-
- ®3 «O npoTHBOAEHCTBHH 3KCTPEMHCTKOH JHESATENILHOCTH» C H3MEHEHMSIMH OT
15.05.2024, ®depepanvHoro 3akona oT 24.07.1998 Ne 124-d3 «O6 OCHOBHBIX
rapanTusx npas pebeHka B Pocculickoli ®enepauuu» ¢ uamMeneHusamu ot 28.12.2024,
DenepanbHOro 3axkoHa ot 29.12.2010 Ne 436-®3 «O 3amuTe aereil oT MHpOpMALHH,
NpUHYHHAIOLIEH Bpell UX 3J0pPOBbIO M Pa3BUTHIO» ¢ HU3MeHeHUsiMu ot 20.11.2024, a
Taloke YcraBoM oOpa3oBaTenbHOHW opraHM3aldd M APYTHMH  HOPMATHBHBLIMH
npaBoBbIMH akTaMH Poccuiickofi @enepauuu, periiaMeHTHPYIOIIUMH OesSTeNbHOCTh
OpraHM3aLMil, OCYLIECTBIAIOIIMNX 00pa30BaTebHYIO 1EATebHOCTb.

1.2. Hactosimee IlonoxeHue o wmkoneHOM OuOnuoteyHoMm ¢oHne (nasee —
Ilonoxxenue) onpenenser nopsdox yuema 6ubmMIONIEUHO20 GOHOA W MEXaHU3M
dbopMHpOBaHHS, COXpaHHOCTH U TMpPENOCTaBiCHHS B TMOJIb30BaHHe Y4eOHHKOB,
yueOHbIX noco6ui, y4eOHO-METOANUYECKHX MaTepHasioB obyuarouumcest
oOpa3zoBarenbHOH oOpraHH3auuu (majnee — IIKoOJia), OCBaWBAaIOIIMM OCHOBHBIC
oOpa3oBaresibHble MporpaMMsl B mpedenax (peaepanbHbIX TIOCYNApPCTBEHHBIX
o0pa3oBaTe/IbHbIX CTAaHAAPTOB, a TaKXe 3aKpelisieT OTBEeTCTBEHHOCTh BCeX
YYaCTHHUKOB 0Dpa30BaTeNbHON AesTebHOCTH.

1.3. ITonsTus, ucnonpzyemsie B [1onoxeHHH:

Yueonurk — yuebHOe w3naHue, conepkallee CHCTeMaTHYeCKOe M3JIOKEeHHe
ydyeOHOIf AHCLMIUIHHBI, COOTBETCTBYMOLUEee YyueOHOIl mnporpamMme M O(QHLHAIBHO
yTBEpPXKAEHHOE B KauecTBe JAaHHOro BHJa. MoxkeT ObITh NMpeicTaBleH B MedyaTHoH U

3JIEKTPOHHOM dopme.
Yueonoe nocobue — ydebHoe wusznaHue, IOOMOJHSIOLLEE MM 3aMeHsIoUlee
YaCTHYHO HJIH MOJIHOCTBIO y4eOHHK, OHLHMAIBHO YTBEPXKAEHHOE B Ka4eCTBE JaHHOTO



BHIA.

Pabouas mempads — ydyebHoe mnocobue, umerouee ocoObli AUAAKTHYECKHH
anrnapar, CriocoOCTBYIOLIHH CaMOCTOSITENIbHOI paboTe 00y4Yarollerocs HaJ OCBOGHHEM
yueOHOro npeamera.

Yuebrno-memoouueckue mamepuanni — COBOKynnHOCTb MaTepHasoB, B MOJHOM
obbeMe obecneunBaloINX NpenojaBaHie NaHHOMH AMCUMIUIMHBI (aTiackl, KOHTYpPHbIE
KapThl, NIOYPOYHOE MJIAHUPOBAaHHE, CPEACTBA KOHTPOJISI 3HAHUM, CTIpaBOYHBIE H3TaHHS,

paboune nporpaMmsbl U T.11.).

Cpeocmea obyuenun u eochumanun — [pYrHe HCTOUHHKHM yueOHOM
HH(OpMalUUH, MpefocTaBiseMble O0ydYaromuMcs B Xole  o0pa3oBaTelbHOMH
e TeNIbHOCTH.

1.4. Llensto nHactosmiero [Ilonoxkenuss o OubnnoreyHom ¢oHIe ABISAETCA
CO3JaHME YCAOBHHl Ml MakcuMalbHOro obOecriedeHUst yueOHOH JuTepatypoi
00y4aroMXCsl WIKOJIBI, MOBBIILIEHHE OTBETCTBEHHOCTH TENarorHyeckoro KOJaeKTHBa
H CeMbH 3a IPaBHJIbHOE, palUMOHaJbHOE HCMOJIb30BaHUE MIKOJBHBIX YYEOHUKOB,
opranusauMsi paboThl cpeAd oOydalolHMXCs M HUX POJHUTENIeH 110 BOCIHTAHHIO
OCO3HAHHOTO, 6ePeXXHOT0 OTHOUIEHHUS K y4eOHHKY.

1.5. Yuet nokymeHToB 6HONHOTEUHOTO (hOHAA SIBJISIETCSI OCHOBOI OTYETHOCTH H
NJIaHUPOBAaHHA  JledATeNbHOCTH Oubnuoreku, crnocoOCTByeT obOecneyeHHIO €ro
COXPaHHOCTH.

2. Popmuposanue ¢ponaa yueGHHKOB H NOPAAOK yuyeTa roHxa yucOHoii
JHTEPaTypbl

2.1. KommnexkroBanue yueOHoro ¢oHna OMOAMOTEKU HIKOJIBI HMPOUCXONUT Ha
OCHOBE  e€xXeroiaHo  yrTBepxaaeMmblx DenepanbHbIX  nepeuyHeld  yueOHHKOB,
PEKOMEHIOBAHHbLIX K HCNONB30BAHUIO MpU peaju3alydyd UMEIOLIUX rocyAdapCTBEHHYIO
aKKpeAuTalMilo o0pa3oBaTeNIbHBIX NPOrpaMM HayalbHOro O00LIero, OCHOBHOTO
obiero, cpeaHero obuero obpasopaHus, nepeyHei opraHu3alii, ocyleCTBISIONIHX
BBITTYCK Y4YeOHBIX TNOCOOHH, KOTOpbBIE JOMYCKAalOTCs K HCIOJB30BAHHIO TIpH
peanu3alMM  HMMEIOLMX  TOCYJAapCTBEHHYIO  aKKpeauTauuio oOpa3zoBaTebHbBIX
nporpamMmMm. Exxeronno yTtBepiknaercs mnepeyeHb YYeOHMKOB M yueOHBIX nocoOuii
oOpa3oBaTesIbHOH OpraHU3aluH.

2.2. Obpa3zoBareNbHasi __OpraHW3allis  caMoOCTOsITeJbHA B BbIOOpE M
onpeJiesieHHH:

® KOMMJeKTa y4eOHUKOB, yueOHbIX TMOcoOHil, yueOHO-MEeTOAHYEeCKHX
MarepuanoB, ofecrneunBaloOlMX TperiogaBaHue yuyeOHoro rmpenmera, Kypca,
JHUCLHMNIIHUHBI (MOAys);

e cpenctB o0yueHHs1 H BOCNHTaHHs. BbIOop cpeAcTB 00yueHHs M BOCHHTAHHS

onpeaesieTcs cneupUKoii conepxanus ¥ GopMoii opraHU3aluu

e 06pa3oBaTeNbHOMN AEsATEBHOCTH.

2.3. Tlononuenue yuyebHoro ponga obecrneunBaeTcsi 3a CYET CpPEINCTB
(enepanbHOro, perHoHaJIbHOro, MyHHUUNansHoro OromxeroB (cr. 35, mn.2
Q®enepansHoro 3akoHa «0OO0 oOpa3oBannu B Poccuiickoil ®enepauuun»); HHBIX




HCTOYHHKOB, HeE 3alpelieHHbIX 3aKoHojaTejlbcTBoM Pd, B T.u. Ge3Bo3Me3mHOro
NOYKEPTBOBAHHUS (HPU3HUECKHMH H/HIIH IOPUAUYECKHUMHU JIMLAMH.

2.4. B uensx obecnedeHus obyyarouuxcs yueGHUKamMy, yueOGHBIMH ITOCOOHSIMU
LIKOJIa  MOJKET  B3auMmozelcTBoBaTb C  ApYrMMH  oOueobpa3zoBaTesbHBIMH
OopraHu3alusAMH paiioHa, YnpasneHueM oOpazoBaHHs.

2.5. HenocpencTBeHHOE PYKOBOJCTBO H KOHTpPOJIb paloThl MO CO3LNAHHIO H
CBOEBPEMEHHOMY TMOMNOJHEHHIO OuOaHoTeuyHOro ¢oHAa IUKOJBHBIX Y4YEeOGHHKOB
OCYIIECTBIISIET AUPEKTOP 0Opa3oBaTeIbLHONH OpraHu3alilu.

2.6. JlonyckaeTcsi  HCMONb30BaHHE  yueOHO-METOIAMUYECKHX  KOMIUIEKTOB,
BXOIAMX B  MelepalbHblii  TNepeyeHb  y4eOHHMKOB, COMIACOBaHHLIX  Ha
IlenarornueckoM coBeTe U yTBEPXKACHHbBIX MPUKAZOM AUPEKTOPA LIKOJIbI.

2.7. Hna  >bdexTuBHON opraHuzalud  oOpa30BaTeNbHON  JIEATENLHOCTH
UCIIONbL3YyeTCsl  yueOHO-MeToJIMuecKkoe ofecrevyeHHe W3  OHNHOH  MpeaMETHO-
METOANUYECKON JIHHHUH.

2.8. Tlpouecc pabotbl no ¢opmuposaHuio (oHaa y4uyeOHOH JUTEpaTyphbl
BKJIIOYAET CJIeAYIOLIHE 3Talbl:

e paboTa negaroruyeckoro KosuiekTuea ¢ PenepalbHBIM MepeyHeM YueOHHUKOB,
PEKOMEHIOBAaHHBIX  (JOMYILUEHHBIX) K HCIONB30BAHUI0O B  00pa3oBaTeNIbHBIX
OpraHM3alIUsiX;

® MOATrOTOBKa CMHCKa y4eOHHKOB, IUTAHUPYEMBIX K HCIOJB30BAHUIO B HOBOM
y4eOHOM roay;

® MpeAOCTaBlIE€HHE crnucka yuyeOHuUkoB IlemarormyeckomMy cOBeTy Ha
COTJIaCOBaHUE U YTBEPKAECHHE;

® HarHOCTHKa ypoBHs obecneyeHHOCTH oOyuarouiuxcs yuebHoiil nureparypoii
Ha Ccrelyloluil yuyeOHbIH Troll B COOTBETCTBUM C KOHTHHTEHTOM oOOyyatoluxes,
COCTaBJICHHE MEePCIEeKTUBHOTO MJlaHa KOMIUIEKTOBaHHUs yueOHoro ¢Gponma;

e odopmMieHne 3aka3a yueOHHKOB M y4eOHBIX MOCOOHI B COOTBETCTBUH C
YTBEP KJI€HHBIM CITHCKOM Y4eOHHKOB M TUTAHOM KOMILUICKTOBAHHSI; '

® IPOBEAEHHE ayKLHOHA U 3aKJIOYEHHEe JOroBopa ¢ NOCTaBLIMKOM O 3aKyIlKe
yueOHOI nTuTepaTypsi;

e [ipHeM H y4eT BHOBb [IOCTyNHBILUIeH yueOHOH nuTeparypbl B OUONIHOTEKY.

2.9. bubanoreuHsif GOHA IIKONBHBIX YUeOHMKOB YUHMTBIBAE€TCS U XPaHHUTCS
OTAEJIbHO OT OCHOBHOTIO (poHAA LIKOJIbHOI OUOIHOTEKH.

2.10. K oubnuoreunomy ¢oHny yueOHOIi sureparyphl (yueOGHomy ¢oHAy)
OTHOCSITcs1 ~ yuyeOHMKH, yuyeOHble  mocoOus, opgorpaduueckue  croBapH,
MaTtemaTHueckue Tabnuibl, COOPHUKH ynpaXKHEeHU W 3ajay, NpaKTUKYMbl, KHUTH 1S
YTEHHUS, XPECTOMaTHH, paboune TeTpaaH, aTyackl, KOHTYpPHbIE KapThl B TI€4aTHOM H
37IEKTPOHHOM BH/le, COJEPKAaHHE KOTOPHIX OTBeyaeT TPeOOBaHUSIM rocyAapCTBEHHbIX
oOpa3oBaTeNbHBIX CTAaHIAPTOB, (elepalbHBEIX TIOCyNapCTBeHHBbIX TpeboBaHMH,
oOpazoBaTeNibHbIX CTAaHAAPTOB H CAMOCTOSITC/ILHO YyCTaHaBIHMBaeMbIX TpeboBaHuil,
OpraHU3alHsMHU, OCYLIECTBISIIOLMMHU 00pa30BaTENIbHYIO JIESITEeNIbHOCTb, OeCIaTHO
MpeNOCTABIISIIOTCSI B TOJIB30BaHHEe Ha Bpemsl NosiydyeHus: oOpazoBaHusi y4yeOHHKH H



yueOHble mocobust, a Takike yueGHO-MeTOAHYECKHE MaTepHalibl, CPEACTBA OOyUeHUs H
BOCIIMTaHHs, 0OecrneuuBalolUX TIPEeMCTBEHHOCTb M3Y4YEHHs JHCLMINIMH U
CHCTEMATH3HUPOBaHHLIX 110 00pa3oBaTeNbHBIM 001aCTSIM.

2.11. JIoKyMeHTbI, BKIIOYaeMble B ¢onn 6ubnmnorexu, Mmapkupytores. I[1pu sTom
MOTyT OBITh WCIOJB30BaHbl IUTEMIIENIM, KHIDKHBIE 3HaKM, HWHIMBHAYaJIbLHEBIE
LUTPHXOBBIE KOABI, APYrHe BUAbLI MAPKHPOBKH.

2.12. JIokyMeHThI MOCTYNaloT B OHONIHOTEKY W BKJIIOYAIOTCS B OHONMOTEYHBIH
donn B pesyiabTaTe NOCTaBKH OOS3aTENBHOTO 3K3EMIUIAPA, NOKYNKH (MOANMCKH,
oOMeHa, JapeHMsl, TIOXKEpPTBOBAaHMS, KOMHPOBAHHA OPHTHHAIOB u3  (¢oHIa
OHOnuoTtexkn). JIOKyMeHTBI, MOArOTOBJIEHHbIE K TpHeMy B OHOJHOTEUHBbIH (OHI,
noABepraroTcsl NepBUYHON 00paboTKe U HHAUBUAYAILHOMY YUeTy.

2.13. JIOKyMEeHTBl MNpPHUHUMAIOTCSI IO MNEPBHYHBIM YUYETHBIM JOKYMEHTam
(HaknanHasi, akT), BKJIIOYAIOIUM CIHCOK MOCTYIUIEHHIA.

2.14. TlpueM nOKYMEHTOB, MocTynawolpx B OubGnuorexky 0e3 mepBHUHBIX
JIOKYMEHTOB Ha 0e3Bo3Me3AHON ocHOBe (0O0s3aTenbHble 3K3EMIUISPbI, NENO3UTHbIE
3K3EeMIUIPBl  MEXAYHApPOAHBIX OpraHusanui, Oe3Bo3Me3fHble TMOCTYIUJIEHUSI U3
HEHU3BECTHBIX M AaHOHHMHBIX MCTOYHHMKOB), oQopmIseTcs akKToM O TMpHeMe
JIOKYMEHTOB.

2.15. TlpueM OOKYMEHTOB, MOCTynarolwux B OUOIMOTEKY OT HOPHIHYECKOro,
¢u3uyeckoro Nuuna B BHIEe Oapa C YKa3aHHEM ero HasHaueHusl MJIsS IOINMOJIHEHHUS
O6nbnuoreuHoro ¢onna, opopMiseTcsi JOroBOPOM MOKEPTBOBAHUS B COOTBETCTBHUH C
I'paxxnanckum konekcoM Poccuiickoii ®enepauuu (ct. 574, 582).

2.16. TlpueM nOKyMEHTOB OT uHTaTesiedl B3aMeH yTEpSIHHbIX W TMPHU3HAHHBIX
PaBHOLICHHBIMHM YTpaueHHbIM, O(OpPMIISIETCSI aKTOM O TpUéMe NOKYMEHTOB B3aMEH
yTepsiHHbIX. B akte ykasbiBaeTcs (amMuiusi, WHULMWANBl 4UTATeNsl, CBeleHHs o0
YTEPSIHHBIX M3JaHUsIX (perucTpallMOHHBIH HOMEp, KpaTkoe OubnHorpaguueckoe
ONHMCaHHE  M3JaHMsl, 1€Ha) CBeJeHUs O [pPUHATBIX H3daHuAX (KpaTkoe
6ubnuorpaduueckoe omicaHue U3aHus, LieHa), MOANUCH YUTaTeNsi ¥ IpHHUMaloLel
CTOPOHBIL.

2.17. Yuér OubnuoreuHoro ¢oHaa yueOHOH JuTepaTypbl OTpakaeT
MOCTYIUIEHHE, BBIObITHE, OOLIYIO BeMUHHY (OHa yUeOHHKOB, U cnyxmf OCHOBOI1 ero
npaBwibHOTO  (OPMHUPOBAHHSA,  LEJIEBOIO  HCIHOJIL30BAHMSI U COXPAHHOCTH,
OCYLIECTBJICHHSI KOHTPOJIS 32 HaJlUuHeM U JBHKEHHEM YUeOHHKOB.

2.18. TIlpouecc yuera GubnuoreuHoro ¢goHaa yueOHHUKOB BKIIIOYAET: NMpPUEM,
LITEMITEJIEBAHHE, PErUCTPALIHIO MOCTYIUIEHHs, pacnpelesieHHs Mo KiaccaM, BbIObITHS,
a Tak)xe NoJABE/ICHHE UTOTOB JABHXKeHUst (JOHAA U €ro MpOBEPKY.

2.19. Bece onepauuu Mo ydeTy MNPOH3BOISTCS 3aBEeAYIOLIMM OMOIHOTEKOH,
CTOUMOCTHBI  yueT  BegeTcss  Oyxraitepueii,  oOCIyXHBalolleH  IIKONY.
WNupenTtapuzauus yyeOGHoro ¢oHIa W cBepka JaHHbIX OHMOnHoOTEekH U OyxranTepuu
MTPOBOIMTCS €XEroHo.

2.20. Yuer yueOHONH JHUTepaTypbl OCYLUECTBISIETCSI IPYIIOBbIM CIOCOOOM M
Beaetrcss B «Kuure cymmapHoro yuera» (nanee — KCVY) u (unu) 3J€KTPOHHOM BHIE.



KCYVY yueOGHUKOB XpaHUTCS B GUOIHOTEKE [TOCTOSHHO.
2.21. KCY cocToUT 13 Tpex yacTeii:

Yacme 1. TlocTynnenue B poHa. B 3Ty yacTe 3anuceiBaeTcst obuiee KOJTHYECTBO

NOCTYNUBUIMX YUeOHHMKOB H HX CTOHUMOCTh C 00s13aTe/IbHbIM YKa3aHHEM HOMepa
W J1aTbl CONPOBOJIMTENIEHOrO NOoKyMeHTa. Homep 3anucy exeronHo HauuHaeTcs ¢ No 1
H HIET MO0 NOPsAKY NOCTYIJIEHUH.

Yacme 2. BeibbiTHe 13 doHma. B 3Toil yacTH 3anncHIBalOTCS HOMEPA aKTOB Ha
CHMCaHHEe YYeOHHKOB C yKazaHHEM JaThl YTBEPXKIAEHHUsI aKTa M OOILEro KOJMYECTBa
CITHCAHHBIX Y4YeOHUKOB Ha oOugyro cymmy. HyMepauwus 3anuceii o BBIOBIBIIHX
H3JaHHUAX W3 ToJla B roJl NPOAdoJKAETCS.

Yacme 3. Wtoru yudera asuxeHust ¢GpoHnoB. B TpeTbeil yacTH 3anuchblBaloTCs
UTOTH ABHXeHUs (hoHJ1a yUeOHHKOB:

e 0o0lllee KONHYECTBO MOCTYNUBIIUX YUEeOHUKOB 3a TEKYILUI IO, Ha CYMMY;

e obluiee KOIHYECTBO BBIOBIBILIHX Y4eGHUKOB 38 TEKYILUHI I'0Jl, HAa CyMMY;

e oflee KOJNIMYECTBO Y4YeOHHKOB, COCTOSILHMX Ha Yydere Ha 1 sHBaps
MOCJIEAYIOLLErO rojia, Ha CYMMY.

2.21. MuauBunyansbHelii (rpynmnoBoii) ydeT y4yeOHMKOB OCYIUECTBIISETCS B
KapTOTeKe ydyeTa Y4YeOHHMKOB Ha KaTaJIOXKHBIX KapTOYKaxX CTaHAapTHoOro pasmepa. Ha
KapTOuKe YKa3blBaeTCsi PErucTpaluoHHbIH HOMep, Oubnuorpaduueckoe omucaHue
y4eOHHUKa, CBEJIEHHS! O KOJTHYECTBE MOCTYMUBIINX Y4eOHUKOB C yKa3aHHeM LieHbl. [1pu
HEONHOKPAaTHOM IMOCTYIJIEHMH YueOHMKA, He HMEIOLleM OTJHYUil, Kpome roaa
H31aHHsl M LIeHbl, BCE NOCTYIUIEHHsA 3aHOCATCS Ha eAMHYI0 KapTouky. Ecnu ke B
y4yeOHHKe BHECEHbI NOMOJIHEHNS U H3MEHEHHUs, TO Ha Hero 3aBOJAUTCS HOBasl KApTOUKa.
Kaprouku paccraBisiioTcs B YYETHYIO KapTOTEKy IO KjaccaM, a BHYTPH KJ1accoOB — I10
npeameraM. [locse cnmcanus Bcex yueOHHKOB KapTOUKH H3bIMAIOTCS M3 KapTOTEKH.

2.22. VyerHble KapTOuKM Y4YeOHHKOB peructpupyrorcs B <« XKypHane
perucTpalHi yYeTHBIX KapTouek OubnuoTeuHoro ¢oHIa IUKOJBHBIX YUYeOHHKOBY,
KOTOPBIH BeAeTCs! 110 00pasily: HOMED IO MOPsJIKY, Ha3BaHHUE, Kiacc, Ne akTa BbIObITHS
KapTOYKH. _

2.23. Vyery nojnexxaT Bce BHABI YUeOHHKOB M Yy4ueOHBIX mocobuii. Pabouue
TeTpaaH, AMIAKTHYEeCKHEe MaTepUallbl, TabauLbl, IPOMUCH, KOHTYpHbIE KapThl, aTjlachl
ABJIAIOTCS JOKYMEHTaMH BpeMeHHoro xapaxkrtepa. Mx yuer npousBoaurcst B «Terpanu
ydeTa JOKYMEHTOB BPEMEHHOIO Xapakrepay.

2.24. Ha npUHSATBHIX NMEPBUYHBIX YYETHbIX JHOKYMEHTaX MPOU3BOJAUTCS 3allUCh,
NOATBEPKAAIOLIas, YTO NOCTYIMHUBLIME JHOKYMEHThl MPUHSTH B OUOMHOTEUHBIH (OoHI
KaKk B 00BeKT oco00 LIEHHOro IBHXUMOro umyluecta (manee - OLIJIM) unu kak B
00BEKT HHOrO ABUKHMOTO UMYLIECTBA.

2.25. TlepBuuHble yueTHbIE JOKYMEHTHI, NOATBep X Aaoniie (PaKT MocTyIieHH!s,
nepenaroTcsl B OyXrajiTepHio ISl BKIFOUEHHS B yueT 6ubnuoreuHoro ¢poHaa.

2.26. ExexBapTasibHO, OpH ycJ0BUM U3MeHeHust coctaBa OL/IN, cBenenus o6
of11emM KOnuyecTBe U CTOMMOCTH JIOKYMEHTOB, BKJIIOUEHHBIX B cOCTaB OHONHOTEUHOTO
¢boHna, kKak o0OBEKT 0co00 LEHHOro [ABHXXHUMOTO WMYLIECTBa, TMepefaroTes



yUpeauTeo.

2.27. BsaMeH yTEpsIHHBIX WJIH HCIIOPYEHHBIX y4eOHHKOB NPHHUMAIOTCS ApYrie
KHHIH, HeOoOXONMMEIe IIKoNie. Y4eOHHKH, YTepsHHble W MPHHSTHIE B3aMeH,
YUHTBIBaOTCS B «TeTpaau yuyeta KHMI M APYTrUX NOKYMEHTOB, IPHHATLIX OT YHTaTeeii
B3aMEH YTEPSHHBIX».

2.28. Vuer  BKIIOYAET  PErHCTPALMIO  TOCTYIUIEHHS  JOKYMEHTOB B
OubnuoTeuHbli Qona, ux BbIObLITHA M3 (OHIA, MTOrOBblE [aHHBIE O BEJUYUHE
(o6beme) Becero GubdmIoTEYHOrO (HOHAA M €ro NMoAPa3neioB, CTOMMOCTE (POHA.

2.29. OcHoBHble TpeOoBaHHs1, HpeabsBIsieMbIe K yueTy Gubanoreunoro Gponaa:

® [IOJIHOTA U JOCTOBEPHOCTH y4eTHOH HH(pOpMaLHH;

® OMNEepaTHBHOCTE;

® JIOKyMEHTHpOBaHHOe 0(OpPMIIEHHE KaXXAOro MOCTYIIEHUs B (DOHI U Ka)AOro
BBIOBITHS U3 (POHIA;

® COBMECTHMOCTb IIPUEMOB H (JOPM YUeTa, UX HAZIeIKHOCTh MPH NapayieIbHOM
HCIOJIb30BaHNH TPAAMLHOHHOM M aBTOMAaTH3HPOBAaHHOM TEXHOJIOTHH yyeTa;

® COOTBETCTBME HOMEHKJATyphl [OKa3zaTeneil ydeTa (oHAA aHATOTHYHBIM
N10Ka3aTeNsIM rocy 1apCTBEeHHOM OUOIMOTeYHOH CTaTHCTHKHU.

3. [lopsiaok BeIAAYH H BO3BpAaTAa yUeOHHKOB

3.1. Tlopsanok monb3oBanus y4eGHoli nHTEpaTypoii onpenenseTcs IMonosxenuem
o bubnuoteke, IlpaBunaMu nonp3oBanusi OUONIHOTEKOM M HJaHHBIM [ToNoKeHHEM.

3.2. K o6yuarommcsi, 0CBauBaOIIIM OCHOBHEIE 00pa30BaTeNIbHbIE POrpaMMbl
B npegenax <(eaepanbHbIX TroOCyNapCTBEHHbIX 00pa3oBaTelibHbIX CTaHIapTOB,
OTHOCSTCS:

e 00yuaroluecs, OCBauBaloOLHe MPOrpaMMy HauaabLHOro oblero o0pasoBaHHs;

e oOyyarolHecs, oOcBalBalOLHe TPOrpaMMy OCHOBHOTO 00111ero 00pa3oBaHus;

e oOyuaromnecs, ocBauBalolie MPorpaMMy cpeiHero ob1ero oopazoBaHms.

3.3. llIxona OecniatHo obecrnieynBaeT O0y4alOWMXCsl yYeOHUKAMH, y4eOHBIMH
H y4eOHO-METOONYECKHMH MOCOOMSIMH B COOTBETCTBHH C (pelepajibHBIM IepeuyHeM
yueOHHKOB, PEKOMEHIOBaHHbBIX (JOMYILEHHbIX) K HCIONBb30OBAHUIO MPH peaiH3auuu
MMEIOIMX aKKpeIHTalHIo o0pa3oBaTesbHBIX MpOrpaMMm HayajlbHOro obiero,
OCHOBHOro ofiero, cpenHero obuiero oOpa3oBaHUs B Mpepnenax (enepasbHbIX
rocyJlapCcTBeHHbIX oOpa3oBarenbHblX cTanaaproB. OOecrieyeHue oOyuaioniuxcst
YKa3aHHBIMHM M3JaHHSMH OCYLUECTBJISIETCSI 32 cyeT HU3JaHuH, uMerowmuxcsi B douzae
WKOJbHOH ~ OuOnuorexku.  bubnuoreunnlt  (GoHA  €XerogHo  MNOIOJHSEeTCs
HeOOXOAUMBIMH yueOHHKaMH, Y4eOHBIMH H y4eOHO-MeTOTMYECKUMHU TTOCOOHSMH.

3.4. Yuebnas nutepaTypa UCIOJNb3YETCS HE MeHee 5 JieT, HO IIPU COOTBETCTBHU
QenepanbHoMy cranaapty U DenepallbHOMY IepeyHI0 yu4eOHHKOB  MOXeET
ucrnons3oBathcss 10 10 ner (mucbMo MunucTepeTBa obpa3zoBaHuss U Hayku P® ot
08.12.2011r. Ne M1-1634/03).

3.5. YueGHukH, yuyeOHBIe mnocoOUs M ydeOHO-METOAMYECKHE MaTepHualsbl,




HeoOXonuMble O0ydaloUIMMCsl JUlsl OCBOEHMsI Y4eOHBIX TIpeIMEeTOB, KYypCOB,
JUCLUMIUVIMH 3a npejeiamu  (QelepaibHbIX [OCYapCTBEHHBIX 00pa3oBaTelbHbIX
CTaHIApTOB, POJHUTENH (3aKOHHbBIE NPEICTaBUTENH) IPHOOPETAIOT CAMOCTOSITENIBHO.

3.6. JersiM-HHBanauaaM H J€TIM C OrpaHU4YEeHHBIMH BO3MOXKHOCTSIMH 3/10pOBbS,
oOyuaromuMcsi Ha JOMYy II0 OCHOBHbIM oOleob6pa3oBaTenbHbIM HpOrpamMMaM C
HCIONB30BaHUEM AUCTAHIIMOHHBIX 00pa3oBaTe/lbHbIX TEXHOJOIMH Ha nepuon

rmosiydeHus: oOpaszoBaHUsSl y4eOHHKH TPENOCTaBISIIOTCS B TOJIb30BaHHE
OecrnnaTHo.

3.7. YueOHuku, ydeOHble mnocoOHUsT ¥ y4ueOHO-METOAHYECKHE MAaTepHaJlbl
(paGouue nporpamMmsl, MOYPOYHOE TNIAHUPOBAHHE, METOAMUECKHE TIOCOOUS U T.I1.) AT
JIMYHOTO TOJIb30BaHMst YUHTENs LKOJbl NpHOOpeTatoT CaMOCTOsATENbHO. Ecin qanHbie
H3JAHHSI HMEIOTCS B HAJIMUMHK B oHlle OUOIHOTEeKH, yunTens odbecrneynBatoTcss UMH B
eIMHUUYHOM 3K3eMIuIsipe OecriaTHo.

3.8. YuebuunkH, yuebHble U yueOHO-MeTOAHUECKHE NMOCOOUS NMPefoCTaBIIsIIOTCS
oOyualomMMcsl KONl B JIMYHOE MOJIb30BaHHE MO OAHOMY KOMIUIEKTY CPOKOM Ha
OIHMH TOJl HE3aBHCUMO OT TOT'0, Ha Kakoi cpok oOyueHHs OHHM paccuuTaHbl. BTopoi
KOMIUIEKT Y4eOHHKOB MOXKeT OBITh BBIIAH MO 3asBIIEHHIO poauTeneil (3aKOHHBIX
npencraButesieii) B CBS3M C yXYAIICHHEM 3[10pOBbsi 00ydalOLIerocsi NpH HaJIMYMH
cBOOOIHEIX 3K3eMILIsIpOB B OUOIHOTEKE.

3.9. TIlepen Hauanom ydyeGHOro roxa 6ubnHoTEKaph BhIAAET YHEOHHKH Ha KJ1acc
KJIacCHBIM pyKoBoguTtensM 1-11 kyaccoB no rpaduky, yTBEPXKIAEHHOMY IUPEKTOPOM
imKoJbl. Buigaya yueGHOM JMTepaTypbl KJIACCHBIM PYKOBOJHMTENSIM (PUKCHpYETCs B
«Knure BpI1auH yueOHHUKOBY U NOATBEPIKAAETCS MOAMHCHIO KJIACCHOIO PYKOBOAUTEJIS.

3.10. OGyuarommecs IIKOJBI MONYy4aroT Y4eOHUKH W ydeOHble NOCOOHS H3
(onna GUOAMOTEKH Y KJACCHBIX pyKOBOAUTeneii B Hauane yueOGHoro roma. Brijaua
yueOHUKOB M y4yeOHBIX mocobuii pomutensiM 1-x KknaccoB MW ofydaromumcs 2-9
KJ1IacCOB (PMKCHpPYETCsl KJIAaCCHBIMM pYKOBOAHUTENIMH B «BenoMOCTH BblOaud H
BO3Bpara y4eOHHKOB» M TMOIATBEPIKAAETCS JIMUHOI TOANKMCHIO OJHOIO M3 poAMTENEN
obyuatomerocst B 1 knacce, a Bo 2-11 knaccax — JMYHOI NOAMUCHIO 00yYatOLIErocs.
«BenomocTn Bblmaun H Bo3Bpara yueOuukos» (IIpunoxxenwe Noe 1) xpausrtcs B
oubnuorexke. Knaccubie pykopoautenu 1-11 knaccoB npoBoidT Oecedy-HHCTPYKTa)
of0yualomMxcsi CBOEro Kjacca M HMX poauTesiedl (3aKOHHBIX IMpeacTaBUTeNel) o
npaBlIaX MoJIb30BaHUs yyeOHHKaMU.

3.11. B uckmouMTeNbHBIX chay4dasx oOyuarowuecs (HOMKHMKH, BHOBbB
npubkIBIIMeE, a TakxKe s noarotoBkH kK OI'D u EI'D, Ha netHee o0yueHue) nonyvaior
yueOHUKH y 6ubnuorekaps. Yuebuuku s noarotoBku Kk OI'D u EI'D obyuaromumcs
9-x u 11-x KjaccoB M BHOBb IPHOBIBIUMM BBIJAIOTCS TOJIBKO NPH HAJIMYUH HX B
6ubnHoTeKe. Bimaua HeOGXOMMMBIX y4eGHMKOB Ha JIeTHHMIl TlepHon (GHUKCHPYETCs B
YUTATENBCKUX (hOPMYIIsipax Mnoja JIMYHYIO OANUCH 00yUaloNMXCsl.

3.12. YuyeOHUKH MOryT ObITh BbII@Hbl KaKk HOBble, TaK H HCIOJIb30BaHHbIE
panee. B Teuenue onHoii Heaenu obyyaiolinecs A0JDKHbI IPOCMOTPEThL BCE YUeOHHMKH
H y4eOHble 1OcO0HS, BhIAaHHBIE WM B JIMYHOE nojb3oBaHHe. Ilpnm obHapyxeHHH




Ae(heKTOB, MELIAIoIIUX BOCIPUSITHIO y4eOHOro Marepuana (OTCYTCTBUS JIMCTOB, NOPYH
TEeKCTa) oOyuvalouuiicss HWIH ero poauTtenH (3aKOHHblE MpPeACTaBUTENH) MOryT
oOpaTHTbCsl B OMOJINOTEKY HJIsST 3aMeHBbl ero Apyrum. YueOHHK MOKeT OBITh 3aMEHEH
npy ero HanuuuK B ponae 6udbnunorexu. Ilo HeTeueHHH yKa3aHHOrO CpoKa NpeTeH3uH
N0 BHEIIHEMYy BHAY M KauecTBy yueOHHKa OHONNOTEKOH He IpHHUMAIOTCA, a
OTBETCTBEHHOCTb 3a OOHapy)KeHHble JedeKkTbl B ciaBaeMbIX y4eOHHKaxX HeCeT TOT
obyuatoluiicst, KOTOPbIii UMH MOJIL30BAJICS.

3.13. B koHue yudeOHOro roza M npu nepexone obdyuaiouierocsi B TedeHHeE
yuyeOHOro roja W3 IUKOJILI B JAPYrylo oOpa3oBarefbHYI0 OPraHM3aldi0 YYeOHHKH,
yuebHbple TIOCcOOMs, paboude TeTpagd U y4yeOHO-METOAHYECKHE MaTepHallbl,
npenocTaBjieHHbie B JIMUHOE [0JIb30BaHHe o0y4aroluxcsl, BO3BpalLalOTCs B
6ubnuoTeKy wkosbl. B cnydae nopyu MM yTepH ydeOHHKa, yueOHOro WM y4yeOHO-
METOANYECKOro NMocoOusi, MpeoCTaBIeHHOro 00yUaroLeMycs B JIMUHOE 10JIb30BaHHUE,
ponuTenn (3aKOHHBbIE MNpEACTaBUTENH) O0s3aHBl BO3MECTHTh yulepd W BEpHYTh B
O61bnMoTeKy HOBbIH yueOHHUK.

3.14. OGyuarolpecss BbIITYCKHBIX KJIACCOB Tiepell TOJydeHHeM AOKyMeHTa o0
OKOHYAHHH WIKOJbl O0Os3aHbl TOJHOCTBIO paccuuTatbes ¢ Oubianorexoit (rmo
0o0xonHOMY JIUCTY).

3.15. Bo3Bpar yueOHHKOB B KOHLE Y4eOHOro roja OCYILECTBISIETCS TIO
rpaduky,  cocTaBiE€HHOMY nenarory-oubnuorexapio (6bubnuortexapio) H
YTBEPKJICHHOMY JMPEKTOPOM LUKOJbl. [lpueM yueOHHUKOB NMpPOM3BOAMTCH NENAarory-
6ubnuorexapto (6ubnHoTEKAPIO) B NPUCYTCTBHH KJIACCHOIO PYKOBONUTES:

KnaccHelii pykoBoautesb obecneuuBaer 100% siBKy oOydvaroluxcsi O BCEMH

y4eOHUKaMH B COOTBETCTBHH C IpadHKOM.

3.16. OOyuaitoumecs o0s3aHbl cAaTh y4eOHMKH B ILIKONbHYIO OHOIHOTEKY B
COCTOSIHHH, COOTBETCTBYIOUIEM €IUHBIM TpPeOOBaHUAM NO HX HCIOJIL30BAHHIO H
COXPaHHOCTH. |

4. BplObiTHE yueOHNKOB 13 OHOHOTCYHOrO honaa

4.1. Cpok ucroyib3oBaHHs yueOHHKa He MeHee IATH JIET.
4.2. BpiObiTHE VUEOHUKOB U3 (hoH1a OUOIHOTEKH NMPOU3BOJHTCS 10 NPUYHHAM:

e BerxocTH (pusnyeckuii H3HoC);

® YCTapenoCTH M0 COAEPIKAHUIO;

e yTepe (C yKazaHHEM KOHKPETHBIX 00CTOSITEIbCTB YTEPH).

B akte 0 BEIOBITHH (DUKCHPYIOTCS cBeleHHs 00 yueOHHKaX, HCKIIOYaeMbIX
TOJILKO I10 OJTHOM MpHUUMHE.

4.3. Cnucanue yueGHHKOB MMPOBOANTCS HE peke OAHOro pasa B roi. Ha Kaxnblii
Bua cnucanus («Berxue», «YcrapeBlIHE [0 COAEPXKAHHIO», «YTEpsHHbIE
YUTATESISIMH») COCTABIISIETCST QKT B 2-X 23K3EMIUIApax, KOTOphlil TOAMNHCHIBAETCS
KOMHCCHEH U yTBEPIKIAETCH AUPEKTOPOM LIKobl. OIHH 3K3EMIUIAP aKTa XpPaHUTCS B
6ubaHoTeKe, APYroi nepenaeTcs MoJ pacnucky B OyXraatepHio, KoTopas NpoM3BOAHT
cnycaHnie ¢ 0anaHca 1IKOJIbl YKa3aHHOMH B aKTe CTOMMOCTH yueOHHKOB. CiicaHHBIE 110



aKkTy y4eOHHKH CHal0TCS B COOTBETCTBYIOLIHE OPraHU3allH [0 3aroTOBKE BTOPHYHOIO
cbipbs. JleHbrH OT clauu Y4eOHUKOB BHOCSITCS] HA pacUeTHbII CYET LIKOJIbL.

4.4. BpiObiTHe yuyeOHHKOB W3 (oHaa OuONHoTekH odopMiseTcs akToM 00
MCKJIIOYEHHUH M OTPa)KaeTcsl B KHUIe CyMMapHOro yuera, a TakKe B KapToTeke yyeTa
yueOHHKOB.

Bpi0biTHE yyeOHBIX MaTepHaloB BPEMEHHOTO XpaHEeHHUS TIPOU3BOJUTCS B KOHLE
KaJIeHIapHOTO Troja MO aKTy C YKa3aHHeM TMpPHYHHBL «MaTepuag BPEMEHHOI'O
XpaHeHHsD.

4.5. AKTbl Ha cricaHue Y4yeOHUKOB BH3HMPYIOTCS Wi€HaMH KOMHCCHH TI0
COXPaHHOCTH (POHIOB. 3aBU3HPOBAHHbBIE AKThl YTBEP/KAAIOTCA JHPEKTOPOM ILKOJIBI.

4.6. CnucaHHble 10 aKty Yy4eOHHUKM MOryT ObIThb MCIONbL30BaHbl IS
H3rOTOBNIEHHS! JUJAKTHUECKOrO Martepuaia, Uil pecTaBpaLMOHHBIX paboT wiH
nepenaloTCs  OpraHM3alusM 1O  3aroToBKke BTOpChIpbsi. YacTb  y4eOHHKOB,
HaXOASUIMXCSI B  YIOBJIETBOPUTEJBLHOM COCTOSIHHMM, TIOCJI€ CITHCAHHSL MOXKET
BLIZIABATbCs O0YHYAIOIIMCS A1 MOArOTOBKH K 9K3aMeHaM, NepelaBaThesl B yueOHble
KaOUHETHI UJIM HCMOJNIB30BaHbl ISl pEMOHTa APYrHUX Y4eOHHUKOB.

4.7. XpaHeHHe CTUCAaHHBIX Y4eOHHKOB BMECTE C ACHCTBYIOLUMH 3aIpeLaeTcs.

5. Yuer nroroB ABH:kKeHHs1 On0JaH0TEeuHOroO honga

5.1. Urorn pBuxkeHHss ¢(HOHNOB MNOABOASTCS B KHHIe CYMMapHOro y4era
Oubnuoreuroro ¢oHma (WM APYroM perucrpe CyMMAapHOro ydera, IPHHATOM B
O6ubsHoTeKke) Ha OCHOBAaHHUH JAaHHBIX CyMMapHOro yueTa O MOCTYIMJIEHHH H BBIOBITHH
JIOKYMEHTOB. '

5.2. HtoroBble aaHHbIE HMEIOT YeThIpe 00s3aTeIbHbIX NIOKa3aTeNs: COCTOAIIO Ha
HayaJo roja, NOCTYMUIIO 3a I'ofl, BEIOBUIO 3a roll, COCTOMT Ha KoHel roga. Mrorosbie
JaHHblE 10 3JIEKTPOHHBIM CETEeBbIM YJAJIEHHbIM JOKYMEHTaM [pPeACTaBIISIOTCS
CeAYIOIUMH TI0KA3aTeIIMH YYETHBIX € JUHHL: COCTOSIIO Ha Hayaso rojaa, o)opMieHo
B JOCTYN B TE€UCHHE TOJa, JOCTYI MpeKpalleH B TeueHHe roja, COCTOMT Ha KOHell
roja.

6. IlpoBepka najan4usa AOKyMeHTOB O0HOJHOTEYHOr0 (hoHAA

6.1. Obga3zarenbHas HHBCHTapu3auua NpoOBOAHTCS B CJACAYIOIHNX CIAVYAAX!

® IIpH CMeHe MaTepHaJIbHO OTBETCTBEHHOTO JIMLA;

® TIpH BbISBJICHUH (DAKTOB XUILIEHHUS UJIH NIOPYH JOKYMEHTOB;

e B ciyyae CTHUXMHHOro OeAcTBHsA, MOXKapa HIM APYTHX upe3BbIYaHHbIX
cUTyaulHii, BBI3BAHHBIX IKCTPEMaJIbHBIMH YCIOBHUSIMH; |

e r1ipu nepenaye poHaa OUONHOTEKH WIIH ee YaCTH B apeHay;

® [pU peOpraHU3alUH U TUKBUAALHHU OUOIHOTEKH.

Jns mpoBeneHUs] TPOBEPOK AHPEKTOPOM oOpa3oBaTeNbHOH OpraHu3anuu
Ha3HavyaeTcsd KOMHCCHS, B COCTaB KOMHCCHH JIOJDKEH BXOJHThL TMpPEACTABHTEND
Oyxrantepuu.

6.2. TIposepka ¢oHaa B MITAHOBOM IMOPSIAKE OCYLIECTBIISIETCSA OJHH pa3 B 5 JIET.



6.3. Tlposepka Bcero (hoHAa WM €ro YacTH 3aBEPIIAETCHA COCTABJIEHHEM aKTa O
pe3yabTaTax NpoBeAEHHS NPOBEPKH HaJHUYUs JOKYMEHTOB yueOHoro goxaa v

NpHJIOKEHHEM K  HEMY  CNHCKAa  JOKYMEHTOB, OTCYTCTBYIOLIHX 1o
HEYCTaHOBJIEHHOI1 NPUYHHE.

B akTe (JUKCHPYIOTCS CBEICHUS O KOJIMYECTRE:

® JIOKyMEHTOB yueOHoro (poHna no JaHHbIM yyeTa;

® JJOKYMEHTOB, HMEIOLIMXCS B HAJIMUHH;

® JIOKYMEHTOB, OTCYTCTBYIOIUUX B OMONMHOTEeUHOM (hOHZE MO HeYCTaHOBJIICHHOH
NpUYHHE.

B akTe Takike yka3blBalOTCSI HOMED M JaTa aKTa O MpOBEAEHHW TIpelablayiiei
MPOBEPKH.

AKT C 1§pwioXeHHEM  CIIHCKa  JOKYMEHTOB,  OTCYTCTBYIOIIMX  TIO
HEYCTAHOBJIEHHOH NpPUYHHE, NOAMUCHIBAETCS NpeCcenaTesieM U YlleHaMH KOMHCCHH H
yTBEp)KAaeTcsi AUPEKTOPOM LUKOJIbI.

6.4. Tlpn BbISIBIEHHH B TIpolecce TMpoBepkH (oHAAa OTCYTCTBYIOLIHX
IIOKYMEHTOB H HEBO3MOYKHOCTH YCTAHOBJIEHUS] BUHOBHbIX JIML YOBITKH MO HejocTaue
CIIHCBIBAIOTCS B COOTBETCTBHH C ACHCTBYIOLUM 3aKOHOAATEJIECTBOM.

7. 1en10npon3BoACTBO B Opranu3auniy yuera ouéanoreynoro gonaa

7.1. Opranuzauusi paboTbl ¢ JAOKYMeHTaMH Mo ydeTy OuOnuoreuHoro ¢oHza
OCYLUECTBIISIETCS [10 TIpaBUIaM BEJICHHS AEJIONPOH3BOJACTBA.

7.2. OcHOBHblE JOKYMEHTBI, B KOTOpPbIX OCYLIECTBJSIETCS YYET, IOAJIeKaT
MOCTOSSHHOMY XpaHEHHIO KaK JOKyMeHThl cTporoi ortderHocTH. ITocrosiHHO, no
JUKBUIAUHH OUONHOTEKH, XPaHATCS pPErucTpbl HHAUBHAYANbHOIO H CYMMAapHOIro
ydyeTa JOKYMEHTOB OHONMMoTeuHoro (onaa (perMcTpaudoOHHble KHUTH, HHBEHTapHbIE
KHHI'Y, KHUTH CYMMapHOTIO y4eTa, YYETHbIM KaTajor U KaTajloru).

7.3. B cooTBETCTBUM ¢ NpaBUIaM{ OpraHH3allii TOCYapCTBEHHOIO apXUBHOIO

JEJIa YCTAHABIHBAIOTCH CIECAVIOUINE CPOKHU XPAaHEHHS NOKYMEHTOBRB, obecrieynBaloOIUX

YUET H COXPAHHOCTDb d)OHIlOBZ

® CONpOBOJUTENIBHBIE [OKYMEHTHI (HaknagHble, cyeTa, ONHCH, CIHCKH Ha
NOCTYNAIOLLYIO TUTEpPaTypy) — 3 roaa;

® MpHXOJHBbIE akThl Ha JIHTEpaTypy, TMoJyueHHyto OecruiaTHO Hau  0Oe3
COINpPOBOAUTEILHBIX 1OKYMEHTOB, — 3 roja;

e KHHra yueTa JILTepatrypbl, yTepsiHHOIH YHTaTeNssMU WU NPHHATOH B3aMmeH, — 3
roza;

® aKTbl Ha CMNHCaHMEe KHUI U MEepHOJHYECKHX H3JaHHH, y4YeTHble KapTOYKH,
KHIDKHBIE ()OPMYJISIpbl CIIHCAHHBIX H3AaHui — 10 nerT.

7.4. Ilo ucCTeYEHUH CPOKOB XpPaHEHHWs YYETHblE JOKYMEHTBI IIOJIEXKAT
YHHUTOXXEHHIO B YCTAHOBJICHHOM IOpsIAKE.

7.5. Jlo okoH4yaHHs oUepelHOH NMpoBepKH (hOHIa XPAHSITCS aKThl O pe3yJjbTarax
NPOBEACHHUS MPOBEPKH HAMUHs IOKYMEHTOB O61OMHOTEUHOrO (hoHaa.



8. OGecnecuenne COXpAaHHOCTH OHOIOTCYHOIO (1)0"113 INKOJIbHDBIX y‘lCﬁHl[KOB

8.1. CoxpanHocTb ¢donna obecrneyHBaeTcst CO3AaHHEM ONTHUMAJILHBIX YCJIOBHIA
XpaHEeHHs H UCMOJIb30BaHNs y4eOHHUKOB, a TaK)Ke OXPaHOH UX OT NMOPYH U XHIIECHHIA.

8.2. XpaHeHne yueOHHUKOB OCYLUECTBJISIETCS  COIJIaCHO  JeHCTBYIOLUHUM
HMucTpykuusm no oxpase Tpyia v noxxapHoi 6e3omnacHOCTH.

8.3. ®oHa y4eOHUKOB pacrnosiaraeTcs U YUYUTbIBAETCS OTAEAbHO OT OCHOBHOI'O
(doHzxa.

- 8.4. OTBeTCTBEHHOCTb 3a OpraHu3alilo coxpaHHocTH ¢oHAa Y4eOHHKOB
BO3J1araeTcsi Ha JHPEKTOopa LIKOJIbl U 3aBelylollero OH0IHoTeKo.

8.5. OTBeTCTBEHHOCTh 3a COCTOSIHHE H COXPAHHOCTh BBIIAHHBIX Y4ECOHHKOB B
TeyeHHe yueOHoro roga HecyT obyuatolyecs, nons3ytouuecs: 3TuM goraom. OHU xe,
pH HEOOXOUMOCTH, OCYIIECTBIISIIOT HX PEMOHT.

8.6. B cnyyae ytepu wiaum Tmnopud yuyeOHMKAa poaUTeNH  (3aKOHHbIE
NpeACTaBUTENIH) BO3MELIAOT HaHECEeHHBIH yuepd B COOTBETCTBHU C NeHCTBYIOLIMM
3aKOHOJATEIbCTBOM.

8.7. B uensx KOHTPOJIS 32 COXPAaHHOCTBIO yUeOHHMKOB oOyuaroMMucs 2 pasa B
roj (ceHTS0pPH U arnpelib) GUOTHOTEKON NPOBOUSTCS BHIOOPOUHBIE peiilibl 10 NPOBEpPKE
cocTosiHusg yueOHMKOB. CBelieHHsI O pe3yJibTarax peijla AOBOIATCS 0 KJIACCHOrO
pyKoBOAUTENS, TpH HeobxoaumocTu Ao 3aByda no YBP. Ilo pe3ynbTaTam npoBepkH
COCTaBJISIETCS AKT.

8.8. Kputepuu no npoBepke cOCTOSHHS YUeOHHKORB:

e HaJMu4lie 3aMKuCcH O NPUHAJIeKHOCTH yueOHUKa obyuaromeMycs;

e HaJlHuHe BCeX Y4eOHHMKOB Ha MOMEHT MpOBepKH (COrjlacHO pacnHCaHuIo
YPOKOB);

e Hanuuyiie 00JI0oKeK Ha yueOHHKax;

e BHEIIHHUH BHA YyueOHHKa (OTCYTCTBUE TIpsI3H, HaAMNHCEH, NOMATOCTEH,
NOpPe30B, PBAHBIX CTPaHHII, MOBpPEXKACHHII neperuiéToB B yueOHHKaX);

e st 1 —4 kiaccoB - HaJIMUHe 3aK1aJ0K.

9. IlpaBijia noJjib3oBaHus y4eOHIKAMH AJ151 00y4aIOLIHXCSE H POAHTE/ICH

9.1. O6Gyyalomidecss HMEIOT MNMpPaBO NoONy4yaTh YueOHHKH, TpesyCMOTPEHHBIE
obpa3oBaTesbHLIMH MpoOrpaMMaMH LIKOJbl, BO BpEMEHHOE IM0Jib30BaHHe M3 (oHaa
6nbnnorexky GecryarHo. )

9.2. YueOHHMKH BbIAAIOTCS 00Yy4alOLIMMCSl CPOKOM Ha OAUH Ioi, He3aBHCHUMO OT
TOTO, Ha Kakoi Cpok oO0yueHHs OHH pacCUHTaHbl, 0e3 npaBa nepeAayd H MPOHAXKH.
Bo3sBpar yueGHMKOB rapaHTHPYETCsl POAHTENSAMH (3aKOHHBIMH NPEICTaBUTENSIMH).

9.3. YueOGHHUKH MOTYT OBITh BblIaHbl KaK HOBBIE, TAaK H UCITIOJIb30BaHHLIE paHee.
ITpoGneMbl HeXBaTKH Y4eOGHHKOB pellaroTcs yepe3 oOMeHHO-pe3epBHbIH (POHM LUKOJ
paiiona (o6nacTHOro LEHTpa).

9.4. OGyuvarourecst AOMKHBI TOAMUCATh KaXIblil y4eOHHK, TOJYUYEHHBIH H3
¢donaa wkoabHOH 6MONIHOTEKH (YUueOHBIi rof, Gpamuims, HMs, Kacc).




9.5. YueOHUK N0JKEH HMETh IONOJHHUTENIbHYIO ChEMHYIO O0JIOKKY.

9.6. B yueOHMKax Henb3s MHCaTh, PHCOBaTh, 3ari0aTh U BBIPLIBATH CTPAHULLI U
T.J.

9.7. Obyuatomuecs obs3aHbl BO3BPAIATh LIKOJLHbIE YUeGHHKH B ONpSITHOM
BHJIE, 110 HEOOXOIHMOCTH PEMOHTHPOBATH HX.

9.8. YyeOHHKH IOKHBI BO3BpALLAThCsl B OMONHOTEKY B YCTAHOBJIEHHBIE CPOKU
B KOH11le y4eOHOro rosa, 10 JETHHX KaHHKYJI.

9.9. Boinyckunku (9, 11 knaccoB) o6s3aHbl paccyuTaThes ¢ OUOIHOTEKOM MO
HMCTEYEHHUH CpoKa o0yueHHUs (o MonyUueHHus aTTecrara).

9.10. OGyuarouyecsi, BLIObIBalOlINE B TeyeHHe YUeOHOTO roja, o0s3aHbl caaTh
yueOHHKH Nepe] nojiyyeHHEM JOKYMEHTOB.

9.11. B cnyuyae nopun wiuM yTepd Yy4deOHHUKOB oOyuaroiuecs o0Os3aHbI
BO3MECTUTh MX HOBBIMH HMJIM PaBHOLIEHHBIMH TIO COIJIACOBAaHHUIO C 3aBeAyIOLIUM
OubHOTEKOH.

9.12. OTBETCTBEHHOCTb 32 COXPAHHOCTh MOJIYYEHHBIX LUKOJIbHBIX YUeOHHKOB
HecyT Kak obyualolluecs, Tak H UX pOJAUTENH (3aKOHHbIE NIPEeJCTaBHUTEIH).

10. TpeGoBaHus K HCNOJBL30BAHHIO I 00CcCNCYCHHIO COXPAHHOCTH YUeOHHKOB

10.1. OOGyuatownecss o0s3aHbl OepeXHO OTHOCHTBCS K ydeOHHKaMm, He
JOTYCKaTh MX 3arps3HeHuss W TOpYM, NPUBOMSILHMX K TMoTepe HHGOpMaLUH,
yXYyALIaoUHX

yno00UYHTaeMOCTh, YCJIOBUS UTEHHs (MOTepsl 3JIeMEHTOB M300paXkeHHsl, MSATHA,
LapaniHbl, OTCYTCTBHE OJHOW HuNKW Oojiee CTpaHHWL, CKJIEWBaHHE CTPaHHIl M
NoBpeKAeHHe TeKCTa UM WUIOCTpauMid NpU pacKpbITHH, Aedopmariis,

NOTpenaHHOCTb OJIOKa UJIH MeperneTa).

10.2. Ilpu ucnons3zoBaHuu yuyeOHMKa MEpBOro roja, OH JOJLKEH ObITh CAaH B
LIKOJIbHYIO OHOTHOTEKY B OTJIMYHOM COCTOSIHMH: YHCTBIM, LIeJIbIM, 6€3 MoBpeXIeHUH 1
noTepTocTell Kopellka, yrioB nepemnsera, 6e3 oTpbiBa nepeniera ot 0Jioka.

10.3. Tlpu ucnonb3oBaHHH y4eOHHKAa BTOPOro-TPETHErO rojia, OH J0JKEH OBITh
CIaH B IUKOJBHYIO OHOJMHOTEKY B XOpOIUEM COCTOSHMH: YHCTBHIM, MLENbIM,
JIOMYCKalOTCsl He3HauMTeNbHble TOBPEXKACHUA: MOTYT OBITh HEMHOIO TOTpENaHbI
YroJIKU Nepernuiera, Kopelok (HO He MopBaH).

10.4. Tlpu ucnonb3oBaHUH Y4eOHUKA YeThIPEX-MISATH JIET, OH JA0JDKEH ObITh ClaH
B IUKONBHYIO OWGNHOTEKY B YIOBIETBOPHTEJBLHOM COCTOSIHUH, TMPHTOAHBIM IUIst
JanbHeNIero HCIob30BaHUA: YHCTBIM, JIOMycKaeTcsl HaapblB Kopeluka (He Oonee 1
CM. OT Kpasi) U neperieTa B MECTE €ro COeAHHEHHs ¢ OJIOKOM.

10.5. Tlpn ucrnonb3oBaHuM y4eOHHMKA 1eCTH JieT ¥ Ooyiee, OH HOIKEH OBITh
claH B LIKOJIbHYIO OMONUOTEKY B YJOBJIETBOPHTEILHOM COCTOSIHMM, NPHTOAHBIM Vsl
JabHENIIIero HCnob30BaHMs: UHCTHIM, JOMYyCKaeTCsl HalpblB Kopeluka (He 6oyee 2-3
CM OT Kpasi) M MeperieTa B MECTe ero COeMHEHHs ¢ OJIOKOM.

10.6. Bce mnoBpexIeHHs: OOJDKHBI OBITh aKKypaTHO CKJIEEHBI IIPO3payvyHOH




Oymaroi, 1100 LIHPOKUM NPO3PauyHbIM CKOTUYEM.

11. OTBeTCTBCHHOCTh YYACTHHKOB 00pa30BaTesibHOIi 1eATEJIHLHOCTH

11.1. JIupeKkTop IIKOJBI HEeceT OTBETCTBEHHOCTh 3a OpraHMU3alHio paGoThl MO
CBOEBPEMEHHOMY TOMOJIHEHHIO OHONHOTEYHOro (POHZA IUKOJIBHBIX YYEOHHUKOB,
obecnieyeHue oOyuatoluxcsi y4yeGHMKaMH, yueOHBIMM TOCOOHSAMH, y4eOHO-
METOAMYECKHMH MaTepuanamMu, CpeIcCTBaMu 00yUeHHUsT H BOCIUTAHMSIL.

1.2, 3amecturens AHpeKTOpa MIKOAB MO Yy4yeOHO-BOCcnHTATENBHONH pabore
onpeaensieT NoTpeOHOCTh WIKOJBl B Y4yeOHHKaxX, COOTBETCTBYIOLUHX INporpaMmMmam
oOy4eHHs, OCYUIECTB/ISIIOT KOHTPOJb 3a HCMOJb30BaHHEM IeJarorH4ecKUMH
paboTHHKaMH B Xohe 0o0pa3oBaTesIbHON JesATeIbHOCTH yUeOHHUKOB, yUeOHbIX MOCOOHH
¥ y4eOHO-METOAMYECKHX MaTepHalloB B COOTBETCTBUM CO CIHCKOM, ONPEACICHHBIM
LIKOJIOM, COBMECTHO C YYHTENISIMH M 3aBelyloliuM OuONHOTEKON OCyLIeCTBIseT
KOHTpPOJIb 32 BbINIOJIHEHHEM 00y4alomuXcst €qHHbIX TpeOoBaHui N0 HCIOJIb30BAHNIO U
COXPaHHOCTH YyUeOHHKOB.

11.3. KnaccHble pYKOBOJAUTENH HECYT OTBETCTBEHHOCTb 3a BOCMHTAHHE Yy
oOyuarouxcsi OepexKHOro OTHOLIEHHST K yueOHOI KHUre, 3a COCTOSIHUE YUYeOHHUKOB H
yuyeOHBIX mocoOuii o0yualomMxcs CBOero kjacca B TeudeHHe ydeOHoro roza,
CBOEBpPEMEHHYIO BblZadyy (cnavy) y4deOHMKOB, Y4eHbIX H YyueOHO-METOAMYECKHX
nocobuii B 6MOIHOTEKY B COOTBETCTBHH C rpa)MKkoM, yTBEPKIEHHBIM AUPEKTOPOM
LLIKOJIBI.

11.4. 3asenyroumii OuOMHOTEKOH HeceT OTBETCTBEHHOCThL 3a JIOCTOBEPHOCTH
undopmanud o6 obecrnedyeHHOCTH yueGHUKaMH, Y4eOHbIMH NOCOOHSIMH H ydeOHO-
METOAHYECKHMH MaTepuajamMi OO0ydYalolUXCsl LIKOJbl, 3a OpraHu3auuio paboTsl
OMOMHOTEKH IO BBIAAYe M BO3BpaTy Y4eOHHMKOB, y4eOHBIX NOCOOHH M yuyeOHO-
METOAHYECKHUX MATEPHAIOB 00YYatolMMHMCs, 38 COXpaHHOCTh OHOIHOTEYHOro (QoHaa
yueOHOIt TuTepaTypsl.

11.5. Ponutenu (3aKoHHbIE MpeICTABUTEIIH) o0yuaromxcs HECYT
OTBETCTBEHHOCTh 33 COXPAHHOCTb TOJYYEHHbIX Y4YeOHHKOB, YUeOHBIX MOCOOMH M
yueOHO-METOAMYECKUX MATEPHAJIOB U BO3MELLAIOT UX YTpaTy WM nopdy Oubanorexe
_LLIKOJIBL.

11.6. Obyuarolsecsi HECYT OTBETCTBEHHOCTb 3a COXPaHHOCTh Y4YeOHHKOB,
yueOHbIX NOCOOHHl M y4yeGHO-METOAMYECKHX MaTepHalloB, [OJYYCHHLIX H3 (oHa
HIKOJIBHOM OMOIHOTEKH.

12. 3akaI04YHTEJAbHBIC NOJIOMCHHS

12.1. Hacrosiuee IHonoocenue o wikoavnom oubnuomeunos gonoe, nopsoke
ezo hopmuposanus, yuema, ucnoavzosanus u obecneuenus coxpannocmit sSBIsETCA
JIOKaJIbHBIM HOPMAaTHBHBIM &KTOM, pUHHMaeTcs Ha IlenarornueckomM coBeTe LUIKOJIbI H
yTBepxKaaercss (Jin6o BBOAMTCS B JAeHCTBHE) NPHKAa30M JAWPEKTOpa OpraHusauuH,
ocyliecTBsitolei 00pa3oBaTeslbHY10 AeATENbHOCTD.

12.2. Bce H3MeHeHHs WU AOMOJHEHUs, BHOCHMMEBIe B Hactosiiuee [lonoxeHnue,




obopMIIsIFOTCSL B MHCbMEHHOHW  (QopMe B COOTBETCTBHMM  OeliCTBYIOLUHM
3aKoHopatenbcTBOM Poccuiickoii ®enepannu.

12.3. Honooxcenue o bubauomeunost ¢honde oOpa3zoBaTEeNbHON OpraHH3alMH
NPUHHMAETCSl Ha HeomnpeaeseHHblil cpok. M3meHenus u nononHenus x Ionoxenuto
NPYHUMAKOTCS B NOpsIAKE, MpeAycMOoTpeHHOM M.12.1. HacTosiiuero IlooxkeHus.

12.4. Tlocne npunarus IlomoxxkeHuss (MAM HU3MEHEHHH M JONOJIHEHHH
OTAEJbHBIX TYHKTOB M pa3lleJioB) B HOBOH pelakUHH MNpeAblayllas peaakums
aBTOMAaTH4E€CKH yTpaulBaeT CHIY.
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